	國立臺灣大學用印申請表
NTU Official Seal Application Form
    申請日期：   年   月   日

Application Date:　YY／　MM／　DD

	申請事由
Reason for Application 
	

	文件名稱           及用印張數  (請完整列舉)
Title of Document
&
Number of Copies
(Please list completely)
	

	申請單位
Application Unit
	會辦單位
Processing Units
	校長(授權

主管決行)
President (Authorizes Chief to decide)

	申請人
Applicant
	姓   名：
Name
	
	
	

	
	電   話：
Telephone
	
	
	

	單位主管
Application Unit Chief
	
	
	

	一級主管
First Level Unit Chief
	
	
	


備註/Note:

一、凡須於各類文件上蓋章(如關防等)，均須填寫本申請表(計畫投標案請見三)，經校長或依分層負責規定授權之單位主管核章後，至文書組用印。
Any documents  requiring official seal must be accompanied with this application form(seals for research project bidding please refer to point 3). After the approval and stamped by the President or authorized unit chief, document can then be sealed by the Documentation Division.
二、影印文件申請用印，應由經辦人(單位)加蓋「核與正本相符」章戳並蓋章證明後，再行請印。
Photocopied documents requiring official seal must have a “True to Original” stamp on the documents and with a stamp of proof by applicant (application unit), then apply to be sealed.
三、研究計畫投標案用印，不適用本申請表，請洽研究計畫服務組辦理。
Seals for research project bidding does not require this form, please contact Division of Research Project affairs.
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