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NATIONAL TAIWAN UNIVERSITY 

Application Form for Renting Outdoor Venues at the Main Campus and 

Shuiyuan Campus 

Application date: _________________ (yyyy/mm/dd/) 

Applying unit  Contact person  Contact no.  

Event title  

Event date  Venue(s)  

Nature of event 
(Check all boxes 

that apply) 

1. Will merchandise be sold at the event? Will participating units/personnel be paying to 

attend? □ Y □ N 

2. Event organizer: 

□ An NTU unit (□ student club □ faculty/staff club □ non-club unit) 

□ Jointly organized by an NTU unit and a non-NTU unit (The NTU unit is a □ student 

club □ faculty/staff club □ non-club unit) 

□ A non-NTU unit 

3. Estimated size of audience 

□ < 1,000 □ 1,000–3,999 □ ≥ 4,000 

Application 

checklist 
(Applicant: Check 

all that apply) 

Application for exhibition venue(s) Application for large-scale event or other venue(s) 

□ Application submitted to the 

General Service Division two 

weeks prior to the planned event 
(An event proposal is required. For 

student club activities, an approval 

document from the Student Activity 

Division is also required). 

□ Use of electrical power and 

extension cord(s) 

□ Submitted to the General Service Division one 

month prior to the planned event 

□ Target audience and audience size 

□ Venue decoration and restoration schedule 

□ Venue decoration diagram and event personnel 

division-of-labor sheet 

□ Traffic management and traffic flow plan 

(including a diagram of traffic maintenance 

personnel and traffic direction signage) 

□ Venue decoration vehicles (□ No. of heavy vehicles 

over 3.5 metric tons: ______) 

□ Use of amplifiers (noise control measures required) 

□ Use of generators 

□ Use of green spaces (venue impact assessment and 

protective measures required) 

□ Cleaning and maintenance plan (including details 

of garbage collection and disposal) 

□ Backup plan for adverse weather 

Review by venue’s managing unit 

Review on the 

timeliness and 

contents of the 

documents 

□ Application deadline 

□ Event proposal 
Large-scale event venue(s) or other venue(s):  

Yes | No | Not required 

1. Target audience and audience size □ □ □ 

2. Venue decoration and restoration schedule □ □ □ 

3. Venue decoration diagram □ □ □ 

4. Traffic management/traffic flow plan □ □ □ 

5. Venue decoration vehicle(s) □ □ □ 

6. Use of amplifiers □ □ □ 

7. Use of generators □ □ □ 

8. Green space impact assessment □ □ □ 

9. Cleaning and maintenance plan □ □ □ 

10. Backup plan for adverse weather □ □ □ 

Review opinion: 

 

 

 

 

Fee calculation: 

 

 

 

 

Remarks 
 

 

Appendix IV 
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Notes 

1. The applicant hereby agrees to rent the specified venue(s) in accordance with the NTU 

Directives Governing Rentals of Outdoor Venues. 

2. To cancel a rental, the renting unit must complete the cancellation process with the General 

Service Division, Office of General Affairs one week prior to the scheduled event date. If the 

rented venue includes a green space which is rendered unusable by adverse weather or a force 

majeure event, the cancellation process shall be completed at least one business day before 

the scheduled event date. Late cancellation will result in the forfeiture of fees already paid. 

3. In principle, the plazas, squares, and atriums in front of/within each department (graduate 

institute) and college building are not available for rent. Use of such venues shall require the 

approval of the department (graduate institute) or college in question. 
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NATIONAL TAIWAN UNIVERSITY 

Contract for Outdoor Venue Rentals at the Main Campus and 

Shuiyuan Campus 
 

□ Rental contract (for non-NTU units) □ Letter of compliance with cleaning 

requirements (for NTU units) 

National Taiwan University (“Party A”) hereby approves the rental application from 

_______________ (“Party B”) and grants Party B the right to use the specified outdoor venue(s) for 

organizing the specified event. This contract is hereby formulated to safeguard the rights and interests 

of both parties hereto. 

1. Party A’s obligation: Provide the specified on-campus venue(s) for Party B to organize an 

event. 

Rental period: From ______-____-____ ____:____ 

to _______-____-____ ____:____  (Format: yyyy-mm-dd hh:mm) 

Rented venue(s): _________________________________ 

2. Party B’s obligations: 

1) Party B shall comply with the provisions set forth in Party A’s Directives Governing 

Rentals of Outdoor Venues at the Main Campus and the Shuiyuan Campus  

2) Party B shall be responsible for maintaining the order, cleanliness, and security of the 

campus and restoring the rented venue(s) to their original condition. The costs associated 

with such maintenance and restoration shall be borne by Party B. 

3) Party A disclaims any legal liability for regulatory violations or disputes attributable to 

Party B, who shall indemnify Party A for any resulting damages or fines.  

4) Party B shall bear sole legal liability for ensuring that food items and products sold on 

campus comply with the Act Governing Food Safety and Sanitation and related legislation 

as well as the Consumer Protection Act.  

5) In principle, Party B shall, if required, generate its own electricity and is prohibited from 

connecting to the University’s mains without authorization. Where a generator is used, the 

power lines/cables may not obstruct the flow of traffic or affect the safety of pedestrians. 

For safety reasons, the use of extension cords in series is strictly prohibited.  

6) Party B may not disrupt or interfere with Party A’s educational and research activities. 

7) The level of noise at the event shall comply with the Party A’s Directives for the Control 

and Management of Noise Pollution and other applicable regulations. 

3. Handling of disputes: 

Both parties hereto agree to resolve any disputes arising during the rental period in good faith; 

otherwise, the interpretation of Party A’s Office of General Affairs shall prevail. 

 

Party A: Office of General Affairs, National Taiwan University 

 

Party B: 

Representative 


